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DONT THROW IT OVERBOARD! 


A fervent adjuration to his fellow shorthand writers from one 
who has repeatedly had to retrieve his castaway shorthand skill 
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vearing spy Case, wnich lasted alto 
vether three frantic months. “Let yes- 
terday’s take go—give me the transcript 
of today’s testimony as soon as you 
can—I'd like it by tomorrow morn 
ng.” Oh, yeah? At the close of that 


rial. I was dead tired—s worn out 
that a rest was imperative Resttu 
. lulu! Isles of eas 
\ na to the Is i ls pe tney nev 
er see me again! Back to San Fran 
sco’s g ;% 1: down to the Border 
ind into Mexico, where no one stands 
ect if he ul nd something against 


vhich he can lean; north again 
Oregon and, of urse, into a frail 
rm: to Washington's mercury mines; 

» the hospitality of British Columbia; 

across to ] laho’s canvons al 1 frien li 


ness: throu Montana. Wyoming, t 
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transcripts was waiting n irrival. It 
taken a long time to get back to Mi 
ind Lake Super but it was fine to he h 
again The beautiful Aloha Tower 
overlooking Honolulu Har- ' 
4 BLESSED two months’ rest, fishing, and bor that greeted Mr. Rolls \ 
loafing ; the nto steaming New York to re on his return to Hawaii \ 
port pet caring One day, | remember after journeying around 
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Holly wo 1, wher« a studio policeman bounced Eve word adequate and nothing mor ' 
me ingloriously to the non resilient sidewalk meant going at | itis stra » wh 
eventually, paln studded Honolulu! contd thane cones ad my speed been higher 
The National Re« very Administration was Ver hecnun 6 an irreparable fault in m 
ist starting up in the Territory of Hawaii, ining, that speed was, and is, my limit 
ind was desperately pushed for reporters 
Would I start in as their Number One re Mrs. Cannon, of Honolulu, was the teache 
porter Would I! who showed me where the long-sought fault 
lay When, fo tance, 1 heard the w ] 
FOR the next year ne public hearing fol mcellation, | broke it down, mentally, t 
lowed another, ea one crammed with m cell ation. Then | wrote it as & right-s 
vrangling, arguing, quarreling—the hardest ¢-/-shun. What | should have done, when | 
reporting I have ever done in my life. Often heard the word, was to ive written it 
here were several hundred people at the meet- phonetically, cancell ashun. | was using tw 
ngs, and somehow it seemed that the speakers extra mental processes w ke gove rs 
must always be at the very rear of the hall, a m an engine, automatically kept the speed from 
undred and more feet behind me. A pneu- rising beyond a certain point—in this case 
matic drill caused the postponement of one ne hundred eighty-five words per minute 
earing—the competition next door was too Yet, when this friend found the fault, I ha 


much tor even the eager orators, to say noth- been scribbling in my complicate 


and myster! 
ing of the wilted reporters. Still, when we rt 


is fashion for a decade and a half, and the 
had to use our Chinese and Japanese in habit was so firmly ingrained that I have 
terpreters, the work was a picnic—the sort of never been able to get rid of it. The only 


thing on which a reporter dreams sweet dreams cheering thing was that if I once got a speech 
during long nights 


down, I knew I could transcribe it. An old 
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Cutting sugarcane on an 
Hawaiian plantation 


reporter once taught me that lesson, and |! 


have never forgotten it—read back every out- 
line, every character, that you write, whether 
it is actual “take” or practice 

hen things were sliding along beau 
tifully, came disaster, one of the few things 


- 


Then, when 
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SALLY TIPS DOT OFF! 


Sixth of a series of letters from an experienced stenographer to her young 
sister who is just starting on the job 


By HELEN WILKES 


January 16, 1940 
Dear Sis: 


Glad to hear you are making friends of the girls at 
the office. The feeling you get from such association is that 
you are definitely in the "family." However, Sis, there's one 
thing to guard against. Never divulge information you acquire 
during working hours. Very often when girls get together at 
lunch, the tendency is for one girl to start the conversation 
rolling by making a remark about her employer. 


Here's an example of what took place this afternoon at 
our office. 


At a nearby table one of the girls from my department 
was saying: "I heard Mr. Jones telling Mr. Brown that he : 
wasn't satisfied with John's work. I'm sure he must have meant 
John Branton." And she giggled at the amazed look on the faces 
of her partners. 


"Well, it serves him right. I never liked John Branton 
anyway!" -—that from a girl who'd tried to flirt with John and 
didn't get to first base. 


"Someone ought to take him down a peg — he's always 
coming over to my desk to give me what he calls an important 
letter — just when I'm going to lunch," said another. 


Unfortunately, the plodding John Branton was sitting 
nearby and heard every word. Immediately afterward he told his 
employer what had transpired and the girl in question was 
severely reprimanded for her lack of judgment in tattling. It 
was doubly hard on her, because she didn't have the right 
John, and John Branton is going to be her boss most of the 
time, since the other man travels a lot. 


A steno's job is a mixture of everything; the wise 
girl never tells what she hears or thinks about office 
matters. If she appears uninformed when answering "I don't 
know" to much curious questioning, she's better off. 


So, Dorothy, don't lend your ear to the buzzing 
scandal-mongers who start the merry-go-round of gossip, for 
when the music stops they possess a lot of information and 
you're right on the firing line, literally and actually. 


Yours, 


Sally 
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Going Up! 


The story of the rise of Daniel W. Bell, from stenographer to 
Under-Secretary of the Treasury 
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Information Desk 





Don’t you often have questions to ask about 
the work of secretaries, stenographers, typists, 
and shorthand reporters? Why not send them 
to Information Desk, The Gregg Writer, 270 
Madison Avenue, New York, N. Y. A letter is 


not necessary—a postal card will do. 


v 


l. Does «a carbon copy or copies have to be made 


for each letter typed in a business office? 








| a 
Line y Vie t ik 
copy 
2. What is the average number of words a minut 
required of a stenographer in a business office? 

Phe are ma 

f t kinds ‘ ‘ g 
c Ally mceact i i i \ 
ca t turn t W i 

words a g 

at tl typewrit« “ 
standards imp irik 
positions of the \ ‘ i 
stenographers average 5 50 
minute, and ma i 
phers and secretar | } \\ 
hour intervals at upwards of 80 w 
minute 
a. Which is correct t se im letters, inclose or 


enclose in referring to putting something in an en- 
velope with a letter, as Enclosed is a check"’? Is 


it correct to use inclose also, or is it obsolete? 


Although both enclose and iclose are « 
sidered correct spellings, the form enclose 
generally preferred today lowever, in legal 
use, in speaking and, tf form 


(meaning to fence in) is mort ten use 
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WAYS OF CUTTING CORNERS 


Some more “tricks of the trade” that she has learned on the job 
are described here for the benefit of beginning stenographers 


By ETTA REGINA OLIVER 
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times than five-pound, but it rubs off on hands would in all cases have been perfectly align 
und clothing to a certain extent and may leave’ with the rest of the typewritten material 
a blur if brushed across the paper. Nine 
pound 1s a heavy-weight carbon paper used for On E evening, just at closing time, it was lis 
bookkeeping and billing machine work, where covered that I had omitted the page numbers 
the stroke is exceptionally heavy and extreme from several sets of important documents 
jurability is required There were seven copies made, and it seemed 
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ages before [ got those page numbers typed 
in, for I had to insert my six sheets of car- 
bon paper between the seven copies, roll them 
into the machine, straighten and adjust. Hers 
I could have made good use of a shortcut sim- 
lar to the one I just described—it would have 
been much easier to roll the sheets into the 
machine as they were, without putting in the 
arbon, adjust and straighten the pages (which 
is quite easy when there is no carbon there), 
insert small carbon in the corner, 
type in the page numbers, pull out the carbor 
remove the paper, and repeat with the 


pieces of 


pieces, 
next set. 


to the 


If carbon is not placed all the way 
top of the paper, the sheets will be much 
easier to straighten. Try inserting it this way 
it may take practice, but it’s a big help 
when inserting several sheets of carbon 
Stack the stationery to be used on the desk 


Put your carbon paper where it 


Now place your left har 


rosswise. 
within easy reach. 


along the upper edge of your sheets 


with the thumb at the lower left-hand corne 
extended up along tl 
This holds the sheets s« 


I paper 
and the third finger 
edge of the paper. 

to % inch from the top. Now 
with the right hand turn all 
left hand 


your bott mm 


curely about 14 


sheets 
bottom one over the 
of carbon paper over page, then 


over the sheet next to the bottom, in 
and 
been This keeps 


at the top, leaves a small margin and makes 


turn 


sert carbon, repeat until all carbon has 


inserted, your sheets even 


it much easier to line up the sheets after the 


carbon paper is in 
How about shortcuts in erasing? Of 
course, you aim not to make errors, but most 


of us do, and it is a pretty good thing to know 
I wouldn’t attempt t 
erasing shield, 


mhning the 


how to correct them. 
make an erasure without a1 
for it protects the other letters, c 
eraser to the error alone, and also provides 
a place to put your fingers so as not to smear 
materia! 

to make a mre 
typewriter, 


the typewritten 
When starting 

the paper is 

sure to move the carriage to the 


£29 
while 
} 


tion 
still in the first be 
side so that 
the erasings will not fall down on the type or 
between the bars. Erasings, together with dust 
and oil that collects, form substance 
that impairs the speed of the keys, and it may 
this accu- 


a gummy 
require the help of a repair man if 
mulates in quantity 

I place a blotter or envelope underneath the 
first sheet of carbon and erase the original 
Then place the blotter or envelope under the 
second carbon and erase the first copy, pro- 
ceeding from front to back. The last copy may 
blur somewhat, but of course the blur is erased 
in making the correction. This is the quick- 


est and cleanest method I have discovered and 
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there is no danger of leaving protecting sheets 


in between the pages somewhere 


SUPPOSING an error is detected after the 
copies have been removed from the machine 
It is a to erase the 
and re-insert it to make the 


simple matter original 


yrrection. Copies, 


however, present a problem The corres 


t 1f you do it this way 


; 


will not be evider 


Erase the error and insert the paper in the 


machine. Adjust into position for striking the 


key, then turn down three spaces "lace a bit 
yf carbon and a piece of paper just under the 
type guide, then roll the sheet, piece of carbon 
and piece of paper back up the three spaces 
Strike the key on the piece of paper, remove 
the paper and carbon, and there you are. Us 
a little lighter touch on each succeeding copy, 
ind if you have made a neat erasure the error 
seldom can be detected 

here are all kinds of erasers, but pers 
illy I like best one made of a thickness of ink 
eraser material with a layer of soft rubber on 
" side and a whisk attached to brush away 
the erasings. The middle strip can be used to 
erase the original, while the soft rubber is 
vest for erasing duplicates This does away 
vith having to use a different eraser for orig 

il and carbon copies Another good one is a 


“pencil” eraser, whi looks like a large-size 


paper pencil, with a thin strip of ink eraser 
in place of lead. The “pencil” unwinds in lay- 
ers from the “business end” as the eraser wears 
down 

[T's a good idea to know something about 
the different kinds of paper commonly used 


luplicating, other than 
Most 
stationery—letterhead paper, for 
lifferent kind for inter 
there is yellow 


ind various methods 

making carbon copies firms have sev 
eral kinds of 
‘outside” use, and a 
fice correspondence Then 


paper, usually referred to as “manila,” used fo 


carbon copies; plain white without a letter 
head (bond): manifold, used for making sev 
eral copies at one typing. Some offices have 


many other kinds of stationery, and usually a 
variety of printed forms, Which are 
called by their form numbers 

Are you familiar with “Ditto?” In 
it is one way to make copies without the use 


generally 
brief 
of carbon. 


of a regular 
copies of the 


By using a Ditto ribbon in place 
ribbon, from 20 to 30 


typewriter 


typewritten material may be 


made by placing the “Dittoed” page on a ma 
chine similar to the Hectograph. A rather 
heavy stroke is required for Ditto work so 


that a clear copy is obtained. If only a few 
copies are needed, Ditto carbon may be used 
in place of ordinary carbon, and the carbon 
copy used to duplicate from instead of a 
‘Dittoed” original 

Stencils are now Varieties 


made in several 
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One of the newer torms 


is a white sheet which is used with a special 


eavy carbon paper ior backing instead of a 
1s m sneet of tissue paper The carbon is 
ised with the coated side up to facilitate read- 
ng, and may be used three or four times 
Guide marks may be placed on the ster 
sheet itself lightly in pencil so that no in 


pression is made on the stenciled copies. TI 


lue stencils have been greatly improved i 


the last few years. Some of these are “dry 
processed” to make a clean-cut copy. Gu 
marks are placed on the cushion sheet a1 


may easily be seen through the stencil sheet 


Most stencils now have limntation lines printe 
, ' 


m the stern white ink, and some have lines 
lividing the page in half to enable the typis 
to center the typing we ] Asa i ed hel 4 
space marked off { yping stencils on post 
ards g away w guess work, whicl 
Ss ases agoes no Ww K $0 well 
N OW for a few odds and ends 
! 1 Pe f 
The girls in our e keep a pair o 
ver gloves handy {| removing and char 
Dutt , ribb ns 
An old pencil is kept to w worn < 
saving hands as w as time 
are made up triplicate, it 


, , , 
ave speciai carbon cut to fit 


‘cessary number of 





readiness 


for a time when you ss says, “Get this 

wire out right away, please.” If someone 

says “hurry” to me, my fingers are all 
imbs, and so I believe in being prepare 


And if you want to save your hose (and 
doesn’t!) keep a nail file or an emery 


board in your desk to file off any edges or 
orners that might prove dangerous. 
I am sure there are many more shortcuts 
and timesavers in 


world, but I am passing on these few that have 


practice in the business 


' 


ly helpful in my own work. My 
who are 





proved especia 





advice to you planning a business 


career is to watch those who have been in the 


game, for other worth-while shortcuts 


tricks of the trade 


[ The 
Miss Oliver supplement the suggestions giver 
by Floyd Anderson. You 
will notice they do not follow the same method 

With- 
out calling » their suggestions 
we asked Mr. Smith what he considered the 
best way to do it 


described here by 
in the January issue 


»f making erasures on carbon copies 


his attention t 


He outlined several met! 


ods—the way these two had described a1 


thers as well. We are passing on what he 


had to say also, in the following column 


any of you feels he has found still a better 
“trick,” be sure to let us hear from you 


Editor.] 
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Correcting Carbons 


rENHERI! ure several ways of making 
erasures when carbon copies are being 
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{ll a Matter of Practice—designed by Edward 


Gavigan, San Francisco Polytechnic High 


More Shorthand Designs 
eae G and skating fans will be espe 
x J cially interested in the shorthand sketches 
these pages this month 


we aft riving y l I 
\W had not planned to follow January’s 
samp! Christmas cards so closely by other 
thand designs, but these are too well 
ne ind too seasonable to keep You can 
ilmost hear the thud of the fall as the ski 
rl comes to grief, and the round of ap- 
lause as Sonja flashes to the finish of one 
er thrilling skating feats! Shorthand 
loes very well as a medium for these two 
bjects, as you see We are wondering 
vhether ar have ever tried cutting 
hand outlines with your skates! 


Artistic Typing Contest 


E wonder, 


whether all of you 
who enjoy making typewriter sketches, 
know of the International Artistic Typewriting 
mtest that is being sponsored by Julius 
Nelson, of the Windber (Pennsylvania) 
High School? Seventy schools represent- 
ing thirty-six of the States, took part in 
1939. More than 500 contestants were en- 
tered, and there were 12 medals and 20 blue 
awarded. Mr. Nelson will be glad 


likewise, 


ribbons 


to give you particulars of the 1940 contest, 
which closes April 15 


ea, = me orn . , 
Exchange Editors, "Tention! 
T is that same High School, at Windbe: 
Pennsylvania, that issues the Windber Short- 
By mis 
mitted from our news 


hand Times, mentioned last issue 


take, the address was 


note—an inadvertence that was soon called 





attention when the 
uur readers’ hands! You exchange editors 
Miss Olga Lenusky if you 
“swap” with Windber 
papers ome out, 


reminds us that we do 


magazine got int 


an now write 


are willing to copies 


1 ' 
Sscnoo!l 


as your 
[his error of ours 


j 


tt always discover the ] 


source of the school 


magazines we receive when they are opened 


before they come to our desk. Why not be 
sure that the address and the names of the 
staff appear in each of your issues, so that 
out-of-town readers can identify the maga 
zine easily and will be able to give credit 


where credit is due? 
And do not forget that the 
when writing letters—d 


true 


é same is 
m't depend on the re- 


turn address on the envelope to give the 


recipient your address. Most office mail is 
ypened and the envelopes thrown away be- 
fore the letters are distributed If the mail 
clerk fails to notice that your letter has no 
address, it has to be onsigned to the 


morgue” until your “follow-up” unearths it! 


School Papers Not Included in 
Our January List 
EWSY and 


nicely mimeographed papers 


have reached us from the following 

schools in addition to those mentioned here 
last month: 

From Eau Claire, Wisconsin, the Decem 


ber issue of the Northwest Reporter, issued 
by students of Northwest College of Com- 
merce. It bears an memo, saying, 
“We are a new school, in session about four 
months thus far. The Northwest Reporter 
will be a regular feature, we hope.” And 
so do we! 

From Grace Business School, Morristown, 
New Jersey, an artistically decorated mimeo 
graphed year book, called the Gracian. 

From Bethlehem, Pennsylvania, the No- 
vember Mimeograms, the first issue of Vol- 


attached 


ume XV issued at Bethlehem Business Col- 
lege. An unusually clear and neat piece of 
work. 


Also the Thanksgiving copy of the C.B.C, 
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AND PICTURE 


S » (Columbia Business College, Colum 
1, Tennessee, produced a good issue there 
ngratula staff ! At the acatior 
ssues of Maupin Hi-Life, published by ‘ 
ents f the Mau} Oregor Hig 
he i r Canandaigua » ‘ 
mp, from the I g Lakes s 
New York State, bot with very 
sttractive covers as well as text pages. W< 

Id ll! whole pages with reproductions 
you would enjoy seeing, if we had the 

mm 

The Sequoia Times, a weekly put out by 
stuck the Sequoia H S 
Redw ( La nia | te reg 
ir metropolitan newspaper style! 

And t still doesn’t complete the tale 
A Winner’s Smile! 

77 ELI t L’inderwood Contest is over, 
VW i that rive Milliont Underw od 
Typewriter has been presented to the lucky 
adv—Miss Charlotte Westberg, of Minneap 
olis, Minnesota, a senior at the University of 
Minnesota. Wouldn't you smile if you were 
she lhe awards were made for the best 300- 
“ ent! 5 ym tne subject, “What are the 





SRUCE SIFFORD STUDIOS 


Charlotte Westberg knows what it takes to 


qualify as a secretary 


(~ : 28) 


™~ 
Ballet on Ice X. a =e 7% 
designed by C © on . 
Dorothy Winter ¢ ( . i 
Beaver Dam omy = ) 


High School 


secre \\ 
When \ 
sunce \/ “ 
faadleremsvigee as 
nent came out, et © 
Ernestine va | 
4 D ynaldson, > . 
' > 

a 


Training a l ass use the top 
4 i eg i sbmit the 
ape ut least of 
mig . | \f 
Wes g \ : 

mmiat i 


Twenty-eight Entries Awarded 

Underwood Portables 
ORTABLES we iwarde t the 28 

Metheny, lowa ty A Leonard 


Ste. Genev M Bertha M Sturteval 
New Canaa { t | ret \ M nal 


\ FR i < iw 
iSalle Fra S. Muelle I \ 

zeles ‘ r ) t 
itha e Log ) ’ \ 


ul Kat i Mf 
Judith M. W > le; H M.S 
New ] { { \f | ~ . 


sTaing 1) \ 
\ : “ 

p i M i | i 
Talitha Smith, McD Ga €a 
wards, Toront Ontar Flizabet \\ 


Bolivar, Tenn.; and Doris Winnifred O 
Guelph, Ontario 

We hope to give you Miss Westberg's paper 
in a later issue. The typewriter company, we 
understand, is planning to publish al! the w 
ning entries. They will make interesting rea 


ing The booklets are vet available 


; 
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WHY HESITATE ON SHORTHAND? 


Uncertainty in forming derivatives, one cause of hesitation in 
notetaking, can be overcome by practice on drills like these 


By JOHN ROBERT GREGG 


think 
natural or 
mind, 


O WRITE quick! me must 


quickly. Facility of ha 
acquired, is of 


' ‘ 
; 


no avail unless the 

by prompt conceptions, allows the head a fair 

chance to do its work. Thousands of 

writers who are longing tor a 
! ] 


young 
shorthand 
“speedy hand” mistake the cause of their ack 


ol progress What they cor 


ness, 18 in Many Cases not 


really, but mental 


AS the words fall upon the stenographer’ s 


ear, there should o appreciable pause be 


ee! 


tween hearing and writing. Yet many young 


writers who, during part of every minute, are 


actually writing at the rat t about 160 o1 


180 words, 


average but 80 or 90 a minute 


the final analysis because their hands are being 
brought to a standstill s yften while they 
hesitatingly decide how a particular word 


s wuld be 


written 

I F the shorthand flows freely from mind to 

linary hand, moving not rap 
prompt 


and 


hand, even an or: 
steadily pauselessly 


idly, but 
thinking of the shorthand forms enables it to 


do so—can write a good many words in a 
minute’s time. One of the most frequent 
causes of hesitation is that the writer has 
failed to familiarize himself w the well- 


that 
without dit 


established outlines for forms, 


while he can write t 
ficulty, he is not so sure of the derivatives 


iorms we 
1] 


ss, and it will 


commonest det 


ONE of the 


meet 1s past tense o! ver! 


prove worth your while to put in some special 


practice on past tenses at this stage your 


progress to develop that “automatic’ 


on hearing the word 


respons 
that allows vou to de- 


velop “continuity” of movement in your short 


hand writing 


. : _ 
GO back over each lesson of the Manual, and 
practice the past tense forms for all the verbs 
you find listed, as suggested in Drill 1, 


site, on the words in Chapter One Then, to 


oppo 


vary the practice, you may find it helpful to 
concentrate for a few minutes on words in 
which the past tense form is joimed (Drills 


2 to 6), others that are blended (Drills 7 to 
12), and forms that are disjoined (Drills 13 


to 16) You can make this same list do 


Dritts ON ForminGc Past TENSE 


(1) (Chapter I Words willed, matted, 
calmed, needed, eked, atled, arrayed, 
hacked, aimed, added (aided ), headed (heeded, 
heated), hated, kicked, caked, rained, dreamed, 
rated (raided), tacked, decked, tagged, rat 
tled, wrecked, killed, craned, crated, gleaned 
gleamed, glared, grained, greeted (gritted) 
marked, milked, ticked, ended, marketed, cd 
sired, mended, mimicked, remained, emanat« 
kidded, trained, creamed, cleaned, lacked, at 
tacked, dated, timed, liked 


} 


ached, 


2) Join d wherever | 
are being written 1 1 1elded hint 
emptied, maintaine 
obtained, itemized, sustained, 


smoothed, served, expended, 


mentioned, 
| ] ] — 
ianaed, pal c 


contained, char 


tered, seconded, dragged, grounded, stabbed, 
conveyed, pledged, bridged, freed, lived, mo 
tored, played, dazed, raised, gazed, shared, 
teased, phrased, dared, urged, destroyed, an 
noyed. 

3) Join t to words written in full: baked, 
trapped, reached, pitched, preached, lacked, 
briefed, sniffed, puffed, flashed, gassed, no- 


smashed, grasped, 


fixed, boxed, 
impressed. 


ticed, 
passed, 
talked, hoped, grouped, « 


“ef , 
hneiped, 
pressed, leased, mixed, 


snatched, 


Lad 
OKC, 


(4) Jom t after ct-words: attracted, acted 


enacted, affected, effected, directed, contacted, 
contracted, constructed, extracted, detracted, 


elected, selected, erected, transacted, conduct 
ed, deducted, coun restricted, col 


nected, 


eract¢ d, 


5) Jom itt 
formulated, 
graphed, 
graphed 

6) Jom t or d to « 


disjoined suffixes 
tabulated, telegraphed, 


autographed, lithographed, 


speculated, 
photo- 
mimeo 


ntractions: charged, 


judged, advised, advanced, begged, ended, 
asked, forced, pushed, wished, attached, 
stopped, loved, worked, worded, voted, skilled, 
directed, effected 


BLENDED 


(7) Lengthen t to ted: rated, crated, com- 
mitted, hated, greeted, plated, fretted, visited, 
accounted, noted, blotted, omitted, excited, 


dieted, created, exerted, converted, smarted, 
patented. 
(8) Lengthen d to ded: heeded, needed, 


mended, faded, braided, breaded, loaded, nod- 
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Drill on Past-Tense Forms 


Chapter I Words f aa Lf 29 
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( ed, awaraed, acct led, pleaded, dreaded, 
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Oil derricks stand in the very 
dooryard of the State Capitol 
at Oklahoma City 
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‘rush” that opened up 
tion to development. Fifty 
the rise of mod 


tamous 
tnmis se 


years Nave seen 
ern cities and have i 
farms staked out that day to more 
than 200,000. (Over a million of 
the people are farming.) The 
state is among the largest wheat 
producers in the country—Okla- 
homa d next to Kansas in 
1937, with a crop of 65 million 


bushels. 


reased the 


ranke 


THERE was known to be oil in 
the territory back in 1889, but 


little development was attempted 


qwine GALLowaY until 1903. It was not until 1906 
that the famous Glen Pool near 
Sapulpa was brought into pro- 
luction. By 1927 the state ranked 
top, but Texas and California 
now pl more Oklahoma 


The “Sooner” State 


LTHOUGH Oklahoma was not admit- 
ted to until 1907, she takes 
21st place in our parade of the States 

with her population of 2,509,000 (1935 Census 
estimate). If the line-up were being dete 
mined by area, her 70,057 square miles would 
The State comprises the 


statchood 


give her 17th rank. 


two old territories—Indian Territory and 
Oklahoma Territory—home lands of the 
Cherokee, Creek, Choctaw, Chickasaw, and 
Seminole nations that were organized by the 


Government in 1834 as Indian territories ex 


lusively A large influx of Indians from 
other parts of the country settled on these 
reservations, but for years white men were 


forbidden to settle there. 


FINALLY it was decided to buy back from 
the Indians the central part of the land, which 
they had not been occupying, and to open up 
this vast tract to white homesteaders. The 
announcement was made that this country 
would be opened to the public at noon on 
April 22, 1889, and the “land rush” that re- 
sulted marks one of the most dramatic events 
in our history. Thousands, eager for free 
land, moved bag and baggage to the borders 
awaiting the appointed hour, so as to be first 
to stake out desirable sites. And when the 
bugle blew and the guns roared to mark high 
noon, settlers poured across the border fifty 
thousand strong, only to find that the very 
best land had already been preémpied by 
the “sooners”—those who had managed to 
evade the regulations and steal into the terri- 
tory sooner than allowed. It is this circum- 
stance that gave the State its nickname, pic- 
turesque reminder of its pioneer days—of the 


quantities of natural gas, natural 


gasoline, and zinc, and is the 


pr oduc es 


chief source o! 


asphalt. Its mineral products were 
$305,152,000 in 


Pennsylvania, 


native 
1936, exceeded only 
and California 
corn than else- 


valued at 
by Texas, 
Oklahoma raises more broom 
grain sorghums 


where in the Union and more 

than any place but Kansas. Potatoes, hay, 
fruits, and cotton are also important crops 
The annual wool clip large, and many 


e+] 


aLuic 


al Pet: 
are the chief industri Flour and co 


seed oil are pro- 


are raised, leum and zinc refining 


tton 


duced in large 
quantities, but 
ther factories 
ire few. 


‘T HOUGH the 
state has moun- 


tains within its 
borders and the 
far northwest 


section is a 
tableland 5,000 
feet high, most 
of Oklahoma is 
rolling 
One of 


a vast 
plain 
state's nat 
ural oddities is 
the deposit of 
salt (eight miles 
of it the 
Cimarron 
River ) called 
the Great Salt 
Plains, probably 
the 
waters of a pre- 
historic sea. 


the 


along 


left by 


1940 


EWIne Gal 








ow: 


This statue at Ponca City typifies 
inspiringly the spirit of 
Oklahoma's pioneers 
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ART AND CREDENTIALS 





ROUGH WORK AT CROSSROADS 


How to search out weak spots in your notes and strengthen them 


against any jolts they may be 
By FLORENCE 


the qualities of shorthand 


penmanship that will 


r we reiterate 
[ help place your 
specimen of the O. G. A 


Contest, it is because in fancy we picture th 


in the finals 


chagrin of students who “didn’t 
thus and so” 
and they 


surprised 


inderstand it be written 


should 


the results are announced 
} ive not pla ed 


when 


the position of a fore 
acc! 


Perhaps they are in 
man who was called as 
g =e 
; , 

ceTvicali 


witness to an 
hit 
junction of 


car him ?” 


the the 1 r 
ine ine GOTSa 


vertebrae,” replied the medica 








tness. The burly foreman jumped-from his 
at Man and boy,” he exclaimed, “I've 
ve in these parts itv yeat ur I 
ain't never heard of the place 
As v¢ wok at the taient teasers t 
QO. G. A. ( est Cor we wonde »w ma 
f you students will remember the in 
tions we have given you for writing then 
Take “students” as an rhe How ma 
ry ire paying alttentior oO the curvature 
i l ant tthe ss ind to tne bre a } or 
| \ vinle we are these muiniatur« 
irves, let's take a look at studies d s 
mse, of these, n s, for mstance, last, cas 

“ Se sufficient! und all of the ther ou 

‘ i gan s See plate, pag: 301.) 

Then, because our attention was called to 
the hook, we might go through the copy again 
to check the words containing hooks. Wh 
lo so, enough, to, what, doing, of these, notes 
re you, honestly utiine, etc The copy has 
1 considerable number of these small char 


in it, and it will be to your advantag: 


to master the technique of writing them. { 
entrate on them as soon as you have satistied 


yurself that you are writing with acceptable 
fluency, and that the propo n, slant, and 
rmation of the characters in general are 

, 
A SECRETARY of shorthand class 
| | 
ecentiy wrote How n y periods should 


Copy ?” 

None 

You learn to write shorthand (or longhand, 
for that matter) not in “periods” devoted to 


attention to the 


special drill, but by paying 


likely to sustain in the Contest 


ELAINE ULRICH 


time you make 











kind of tes you write every 

them We rememlx well the old “copy 
book penmanship exercises that was 
brought out each day at ten minutes before 
some hour or other for writing practice. It 
was just before rece we recall, and our 
thoughts were more on the fortune-telling 
games we had devised than upon “Patience 
will bring its just reward.” 

\W ere a cient is most stu 
dents in this writing practice, but we invari 
ably had the same difficult time squeezing in 
tne ist § ence at the end « the page, be 
cause there Vas a tendency to tx yin each new 

e a little farther mm the I and marg 
| e p ‘ s have t | per < ital mr 

N We rt Knew if atte ‘ 

ard we tried, the last s e¢ always looke 
vorse than the frst! 

SO it frequently is wit bé and = st 
nts wW K i e simply writes pages an 
pages Of stull without giving proper analytica 
ittention to the notes he is making lf a few 
utes are devoted t e corres i 
to ny ve t exe it S c 
partucula combinatiot c is likely to give 
more attention to the practice 

Assuming that you already have a fairly 
good style and are writing shor 
ind with reason ly good tormati mn, we rec 

mmend that you write the entire Contes 

Copy over once and compare it with the note 

this magazine Be critical of your writing 
Ring the nes that need improving. Write 
them over a! over again, a hundred times 
if mecessary, or 1 you are making the 
swiftly, gracefully, and accurately Some 
the characters you will be able to make bea 
tifully without any special practice Don't 
waste time on them 

If, after some stre | i qt icila 
acter that el s ski j andiing, you wa 

» bolster ip ) r eg y erm trating t 

yurself that mu really a write some short 


enjoy the sauustacti see gy some oO! t 

yutlines flow smoot n the pen. You 
may notice that the more difficult ones seemex 
easier this time, to That's encouraging! 
you will again « e the ones that give 
trouble and settle to f er practice on then 
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After you have mas 
tered them pretty 
well, try the entire 
test again Do you 
notice the improve- 


ment in your notes, 
and the ease with 
which you are now 
writing? “Ah, yes,’ 
you say, “but I als 
ee other errors that 
| had not notice be 
fore!’ Good! When 
you begin to see the 
fauiis im your writ 
ing, you have com 


pleted more than half 
* the job of cor 


recting them! 


KEEP in mind that 
to be useful to you, 


you must develop a 


il 

maximum ol speed 
this kind of prac 
tice also In order 


to develop fluency, 


write each itiine i 
little taster tha 1 
' 
conveniently Cal i 


constrained, thick, o 
shaky.) Then 


tle down 


throt 
the speed 
and concentrate on 
expert 


deftly 


turning an 
character 

every time you try 
You have a right to 
gloat 
provement, 
it will increase 
transcription speed 
and accuracy to bet 
ter than - average 


skill. 


over this im 
because 


your 


Ir you are ambi 
tious to rate among 
the “firsts” in the 
Contest, ferret out 
any little idiosyn- 
crasies or faults 
peculiarly character- 
istic of your style. 
Provide a few extra 
practice at 
wherever 


hours of 
home, ot 


existence 


evidence of Wrs 
ments in 


not only im preaching 
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Here 
ubly the most unique 


we have prob- 


bracelet” in 
visible 


slave 


accomplish- 
shorthand 
believes 


Seale's 
shill She 


but im practice. 


W 


Practice vs. Preaching 


THERE is probably nothing that proves quite so 

inspirational and helpful to the pupils as to see 
shorthand and typing executed by an expert. Prac- 
tically any teacher can develop a demonstration 
speed in either subject with very little practice 
They are associated every day with correct prin- 
ciples and good notes, subconsciously absorbing the 
primary essentials of speed. All they need is a 
little practice 

The long list of teachers who have won the Gregg 
Speed Medals, published in the May, 1939, News 
Letrer, is proof that teachers can and do develop 
speed when they try. We remember when Miss 
Martha Bowen, Miss Agnes Gilmore, Mr. Louis 
Lirtzman, and one or two others used to get to- 
gether of an evening and practice for shorthand 
speed. All have speed medals. Mr. Lirtzman last 
year qualified at 240 words a minute on solid mat- 
ter, written for five minutes Students will emu- 
late this skill of the teacher with great enthusiasm 
and success 

The Greco Waiter speed awards in both short- 
hand and typewriting are the inspiration. 

And that brings us to a unique and attractive 
treatment of the medals that have been won by Mrs 
Gladys Huber Seale. She has combined the teach- 
ing medals, O. G. A. medals, and shorthand speed 
medals into a beautiful bracelet to which the pic- 
ture above cannot do justice The medals have 
been molded to fit the wrist, are linked together 
and the sorority key attached as a pendant for good 
measure The bronze and silver medals were first 
dipped in gold to make the metal uniform. 

Mrs. a good bit of ‘kidding’ 
from the head of her department, Mr. Thomas 
Byron, on the “‘most-awful’’ shorthand she used to 
write when she first started teaching in the schoo! 
She resolved to improve, making the Greco 
Warirer Teachers’ Medal her goal. She subsequently 
won this award through earnest and persistent prac- 
tice, and, in addition, the 140-word speed award. 
That she and her co-workers in Wedleigh High can 
train students to write, most of our readers have 
evidence. 


Perhaps the 


Seale has taken 


lovely bracelet, visual evidence of 


skill acquired, will inspire other teachers and short- 
hand writers to do the little “extra practice” they 
have been promising themselves in order to qualify 
for these awards also 





the opportunity a! 
fords These ses 
sions will be “off the 
record,” but they 
should help you put 


that “finesse” in your 
writing style that 
wil piace your spe 
men in the finals 
[f you have ambi 
tions of becoming a 
em™ or 4 < 
iry Ss extra el 
tort to improve your 
shorthand writing 


11 


will make easier its 


attainment Become 
‘expert minded,” de- 
velop a_ better-than- 
average shorthand 
writing technique, 
and you will find the 
acquisition of high- 
er speeds in dicta- 
tion and transcrip 


tior re ot | wres 
sive ease 
By the way, we 
1st learned this 
morning that the of- 
al requirements 
beginners’ tests 


and lictation, 
1) words typing 
trom copy, 


35 words in tran 


rib lg 
Improve you 
shorthand notes, and 
see how much more 


1 
uckly you can de 
elop 

, 


speed and 


transcription 
accuracy ! 


AFTER  prelimi- 
nary practice on the 
ntect Copy -and, 


you, the combi- 


ations in it are no 
lifferent from what 
you encounter every 


day in your dictation 
—pick out from 
among those speci- 
mens written the one 
that you consider 
your best and send 
it in. If there is an 
utline in it that you 
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think you can write better, turn the sheet nut jyerk—it pulls Very gently at first, bu 
ver and write it on the back just to show the pull is steady and increases day by day 


us you can! Be sure you have practiced and year by year until it becomes an irresist 

sufficiently beforehand to improve the orig ble power.” That is equally true of stenos 

inal outline though, because the neat appear- raphy. Skill in writing shorthand and in ty; 

ance of your contest entry will go a long way ng does not come in spasmodic leaps an 

toward creating a favorable impression of bounds; it comes quietly, easily, with ea 

your work with the judges There will be hour of practice 

from 35,000 to 40,000 other shorthand writers 

ntering this same contest. You still have six A 

weeks in W to practice for improvement g pow 

y ive i ‘ al « i ‘ " { the i bie 

thousands prizes offered! bx px S “ \ \ 
] n Wana ike anc it adv lising was ma 

not a game for the quitt If there is on , ( ‘ ive 

business ea that the quitter should never you ares 

attempt S advertising Advertising does GOOD LUCK! 


February Test Material 


411 clubs of test papers should be accompanied by a typewritten list of names to expedite checking 
and insure accuracy in making out certificates. February copy is good as membership tests 
eatil Merch 25, 1940) 


O. G. A. Contest Copy will consciously or unconsciously imitate 
See motes om page 301) them at will Love your work ind yor 
i will excel in it 
Although the Contest Copy may be submitted for 
membership as well as Contest if marked ‘Membership : 
Examiner’ and accompanied by the membership fee, « Junior O. A. 7. Test 
separate membership test is provided (see page 302) 
for those who wish to use it THE GREA INESS QO] LINCOLN 
The Contest Copy is given below, for the benefit of Ww } 7 , 
entrants who missed the December magazine All e never iad nm pubdli Lite i man W hose 
specimens to be entered in the Contest must be written sense ot duty was stronger. whose earin 
from this copy—not from the February test ' ; . . 
Contest entries must reach us on or before March 15 towards those with whom he ime I Or 
io tact, whether his friends or political foes 
ATTENTION AND APPLICATION } ia 
was characterized by yreate! st t 
y NX Whos » t “ » ] " 7 . ? > ‘ 
WI Students ho fail in their studies fairness. And we never hav: id ' 
j aE ee — ' , ' 
ao so ecause they do not pay enough it lite a man who took pon himself so un 
tent hat the » y » 
rention Wilat tile at é th } 
) to ‘a ley are doing Dake on plainingly the woes of the nation nd 
practicing of these notes, for instance: Are suttered in his soul from the weight of then 
} 
1 1O “ I ng ft i 7 "AC put “ 1} } 
you honestly trying to make each outline onthe Gh Mas ko all Disteee ta Ghee = ee 
" > : 
Letter ¢ vol ade . t . , 
etter than you made the last one Can who had such a mixture of farsighted 
oO — rh . ry » > t l . ") " 
you see the mprovemen n each new copy ot understand ng of the people, of mmor 
yr don't you care sufhciently about improv } 
( at Ol fer \ iDooUu my og sense of high sense ot dut ; powe! ot 
y a > in 1 ’ . . , 
ing your writing style to want to excel in nexorable log ind of —_ nee f the 
2.2 . , , 
it a goodness t God n the working t ot 
The pace of our lives is fast The spirit rizhteousnes nm the re lr had t 
ghteou nth ‘ 
n sf > l > e V > - . - , 
of hustle is everywhere. Because of this man One cannot read of Abraham | 
our knowledge often is shallow and appa! oln without loving hin One innot think 
_ ? te . le . , ’ 
ent, instead of real and sound. We learn of hic struggles. of |} fe and its tras 
»r) 4 
‘ sm: ering é 4 ) } 
i — ring of many things, but, if we do end without wu eeping. One cannot study h 
not have a love for any one of them, the efforts. his conscientious work. his heroism 


speed with which we hurry through the 45. patriotism, and the burdens of bitte: 


bon ; 
subjects will be too swift to allow of an attack and calumny under which he suf 


imprint indelibly fixed upon our minds. fered, and think of the place he now o 

Devote the necessary time and attention pies in the history of this country, without 
to comprehending what you are trying to 4 moral inspiration of the most stirring and 
make, then make the impression of expertly intense character. William Hewerd Tatt 


written characters so deep that your hand Seo page 292 for Seater O. A. T. Test cops.) 
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February Competent Typist Test 


Use double spacing in typing this ten-minute test 


To find the gross number of words you write, divide gross number of strokes by 5; then deduct ten words 
for each error to get net words written. The number of strokes is indicated at the end of each line in order to 


facilitate counting the gross mumber of strokes written.) 


Do you receive your deepest and most lasting impres- 
sion through the ear or through the eye? Most people re- 
ceive them more definitely through either one or the other. 
If you are ear-minded, you will learn to speak the languages 
easily, but you may have some difficulty in spelling. If you 
are eye-minded, you will remember what you see in print— 
perhaps even its location on the page of a newspaper, book, 
or magazine—but you will have difficulty in getting the 
names of persons to whom you are introduced. If you have 
any doubt about which classification is yours, ask your- 
self whether you are more likely to remember news read in 
the paper or heard over the radio. 

Recognition of your natural bent will help you to use 
your memory to better advantage. Suppose you wish to 
remember a number you hear. If it is necessary for you to 
visualize the number, you will have to write it down, or 
that not being possible or convenient you must see it 
in the mind’s eye. Visualize the number up on a post or the 
side of a barn somewhere, or written across the sky, but 
see it definitely in your mind’s eye and you will remember 
it. Once you have seen it quite clearly, you will remember 
it. It is said that Napoleon, in order to impress a name on 
his memory, would write it down, look at it, and throw 
the paper away. In that way he would not forget it. 

Conversely, if you have the ear type of memory, you will 
find it helpful to repeat audibly to yourself whatever you 
wish to recall. Do not be ashamed to move your lips when 
you read, if it is important for you to remember what you 
are reading. But you must make a conscious effort to de- 


velop that faculty which you lack. If you remember better 


Strokes 
53 


1255 
1310 
1364 
1421 
1480 
1538 
1596 
1654 


1713 
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what you see through the eye, and you hate listening to 
the radio, make yourself listen to the radio and repeat 
accurately what you hear. If you receive your deepest im- 
pressions through the ear, you may not be any too good 
at jigsaw puzzles, but they provide the kind of exercise 
and training that you need. Do not try to disparage a fac- 
ulty you do not have by excusing yourself for failure to 
develop it. One reason why more people in our country do 
not learn the languages is because of the apparent lack of 
need for the knowledge. If forced to take a course in 
Spanish, we excuse our lack of skill in speaking it by saying 
that we cannot learn the idioms. If we were called upon to 
go to Mexico and had to get our breakfast in Spanish or 
go without it, we would soon learn the language very well. 

You may not realize it, but the eye and ear are not the 
only sense associations that we have. The identification of 
flavors and scents is dependent upon the memory of taste 
and smell. Our fingers have a memory for touch that en- 
ables us to distinguish wool from silk. There is less demand 
for this variety of remembering, but it is capable of very 
fine development. Perhaps you have read of the group of 
experts that do nothing but taste hundreds of teas each 
year, in order to determine the grade and the quality of the 
flavor. Perhaps a cup of tea is just a cup of tea to you and 
to me, and when we drink it we give little thought to the 
fact that this particular flavor has been definitely defined 
and graded. We know whether it is weak or strong, and 
if we drink it in sufficient quantities we may also know 
whether it is black or green tea that we are drinking, but 
beyond this our knowledge of teas is generally limited. 

The important point for each one of us to remember is 
that attention to detail brings both understanding and 
knowledge. And with better knowledge of what we are 
doing, skill comes easily.—Selected. 
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1769 


2874 


2931 
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A Typical Rough Draft 


(Copy ter Seater O.A.T. Test—Parts | and 11) 


Center bate~g , 
c +t ae 


-_ he 
(Speed Among Birds if kept by naturalists and 
a7 other scientifically minded persons in an efort to deter- 
mine the fastest living creature revealg that the pwift, a 
species of swallow, can fly 200 miles an hour, JM Ar 
n duck hawk in pursuit of pray was clocked at 180 
miles an hour.AComparedto this an antelope, whose maxi 


G2) miles an hour, seems slow; awd 
‘Bren the gvevhound. which is highly rated for speed, 


cannot normally exceed about thirffftjmiles an hour. 








ge ; . 
Lammag@éyers or bearded vultures are supposed t fly 

even faster than pigeons and travel 110 miles an hour, 
Other birds are also known to have attaned very high speed. 


For ok 
ae ange 


4d 
€olden plovers nh mph \ k 
anten on + | Swallows “ £hy 106 ‘ 
Quails uttzy 5 
Hse lil manda Mallards “iter 50 mph : : 
afar font $4 — u Li %, mph | §- 
hae a avens u £47 mp) 
Teals u fy 
Pelicans “ £ty 








The sport of pigeonfracing has acquired,a meet fol- 
lowing in Southesmm Australia. In @ 1954, oveme, 1,100 
pigeons were entered in a 368-mile race. The winning 
a blue chequer hen, coverdd the distance in s] y ul 
five and one-half hours, recording a speed < f -agerie 1,059 
mites an hee. 


Five terns were released fecm—aecsteamer off Cape 
Hatteras, after _ being carried by a roundabout steamer route 
from a bird roggkery on the tip of the Florida peninsula. 
Five days from the time they were taken from the rookery, 
three of the terms were back on their nesting grounds, 
having completed a coast-line flight of 1,081 miles, break- 


ing the former,record #+gkt for trained pigeons of 1,D10 


|miles. oug - teetamce. 





Notr: This sign (3) means “more space” in proofreading language. Six additional errors 
have been left unmarked to test your knowledge of English. 





Tue Grece Warrer. February. 1940 293 


QO. A. T. Club Prize Awards 





Esterbrook Fountain Athena Ballis, Our Lady of Marine Hinshaw and Bernice Florence Stachewies, St. Ann's 
‘ ‘ Help High Penrod, Woodbury College 1 Set 
Pen Desk Set = H mn, Texas Los Angeles, California Buff New York 
nd Chariotte Fra s k. St 4 ’ A 4 reason, High Scho 
, Scho 
Me ria Higt relia set ~ , Creek alifornis 
» . : West New York Buffalo. New York M Urban, Catholic High 
H Scho New Jerser joyce Krumlauf. Bend Higt Set Lebanor 
Minnesots a Na Deau., Mount School, Flint. Michiga Pennsylvanis 
. va an, Uni - High Eudes School, St. Paul Jennell Kompelien, Higt 
s Sanger, California Minnesota School, Minnectsa, Minnesots 
Vela High School Bronze Pin 
z Arizona 
Von Haden, High - i nin Elvin I Otto High 
a, Saat Junior O. G. A. Test : ne Cont 
' lich Sichos 
a 
lows . , 4 . . t » nty 
Hig The Old Woman and the Doctor ae atihonmen 
‘ : } na . \ ‘ o 
. ' St Aus ne i i Mary } Harris Bt 
. - es e < J vr fe o>’ I a percial 
‘ - 7 > = High Scho Chicago 
— I ’ 
= r Joyce Lamt High Schoc 
Esterbrook Fountain C ie. # A / _ mraggg Me 
Pen r Bea Father Le 
Sf J M rial 8 
Margar y uer P ro q 4A L Croet New York 
. So) . > o a ? 4 MM = Aberdeer 
\ I " ‘c7m o a 
v < R ese « ge. Aberdeer 


I ret M rav t R t da 
ale Ka ‘ s wi i I ra i asker, Glenrock 
ty -- ri , 2 - a ( co Park His School 


( MM € 
I s Mary's ‘ W r 
' < BRufs 4 » I in Allce 
, 4 ‘ > 
New Y J \ ! s 
; ; ~~ ; ss ‘ CO? ¢ —— . Garfield gg sence 
‘ P ) Le High Scha 
“ 0 g Pag ( lowa 
. ! y I ye ler 
arol Dixon, - 7 e- + . 
4 Ne Mex ty M Sere 
R H buck. H Schor 4 J ’ Salt Lake City, Utah 
Ma ( ’ lowa P ) N a N ea Saint Mary's 
Zs ? / Bel : 
Nick f Crawford Con LZ A 2. j f > Y H = Cheyenne 
munity Hich & 4 a = ‘ Wyoming 
" RK y. Judsor 
‘ Ml Ra = “ Ma Alabame 
¢ Rich She QC Pce-haa j a Rolfeen, High Seb 
‘ Q Ca . M M sota 
j } High Set 
/ : 
. > \ ‘ 
Silver Pin Oo fF ec ss ; 2 } fad ‘ we (W High 
A M “ ‘ 
- ; Re? ) G ea Harrie 
4 ff jf _ 
é _ ) Cark? ‘ Higt 
’ ( oct a . c ‘ Fy . M ( . 
~ f \ } T ¥ iT , ~ - 
' | “ ‘ f ‘ 
J > A. Ps ( Cc 9 oF | Ml ¥ 
r » < ¢ Co . 
‘ 
i “ 4 it ba ~ 
Hig? ? 
, ‘ 
oy ae —-~ oe 
Or - < . . Mary's 
4 ur Hl a } fa 
~ o I j 2 \ 
> 
f , / k . " Scho 
o ~ ‘> oO t d . ‘ 
' E -— 
' Z } 0 and 
a . Mary 4 > , | e 
set Ya Oo” < oS < as Pi « ¥ 
“ az Sc hen 
. j » : I ° 
ricia Crow Mercy Hig! . ' | 1 Jame 
Se 1 . _ oO PF wit %> oO 3 > = ¥) Eng High 8 
scqueline ¢ k. Hiet . M etts 
= . Ww“ g ; e O ‘ and 
M e Scania St. Paul's Charlotte Te en, St. Thomas Margery Pt pe and Marte Estelle Broulllette, 

s . Reading, the Apostle High School Puree Cedar Crest Joseph's High Schux 
Pennsylvania Chicage Illinois College Allentown, Lowe Massachusetts 
Mildre Moody, High Schooi Irene Guthrie, Mount &t Pennsylvania Mildred Leen. Mary Rite 
Saranac Lake. New York Joseph Academy, West Nathalie LeDuc, High School Driscoll. Mary Curley, and 
Nobuk Morikawa, High Hartford, Connecticut Stoneham Marsachusetts “ am Fenton, ®t. John's 

Set Kohala. Hawail Lorraine Malm, Township Catherine Staubactk bal High Scho North 
M Humphreys, High High School, Evanston Xavier Commercial School Cambridge Massachusetts 
Sct Madison, Maine Illinois Cincinnati, Ohio Elizabeth Rehder. High 
Gene Bathem, High School John Puchen, High School School, Kearney, Nebrasks 


Bernice Roessler, High 


“ ‘ k e Ark as Latrobe. I , Continued on page 301 
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T iption Speed Project 
(292 Actual Words) 
—_ 
al / —— ) ) / a 
7 - , 
( J A , a 2 “a > ¢c oni ———~ » > 
¥ — aE) ) 
, 5 4 
At CP Fg ety Luly — a . : 
, eo) 
c ) ca o —- oO — SS ~ . . 
x “y " = , 
GH a | 4 
« — o> x » o—- o A , .. —_— | Pai 4 
} ) 
/ >) f , ~ + > 
ag > jw ‘ = — a C , c 
? T < vy 
_ rT) rs oo = “— = c—-, c ) 
9 “ai ) ~~ 
7 — 
— — . a» > r ee. >» / . > 2 ° 
< , 7g ° 
/ ¢ ( ( 
C 5 
a 7 , , 2-6 rS S Y ’ P 
: fe oe 
aD a, re 2) 
— x : c q ¢ { os ~ . wd \ 
) ) 5 ) al ~ 4 > 
oom 4 ) 4 _ <= => } ( — > © 
<> 
> ¢ —y~r _¢ ; _ , 
) : 
4 ¢ 
c A d 
_ > 1 Clee Tt ~ Res i mr &t 
,) " 
— “uw 3 y] <a Z r aol 4 , Bows Z \ + 
( ft 4 ) 
) P ) ) / 
—o , be) < Oo 7 < ” . o> 4 + 
2 oe Oe . 
) ve A 
, # ” 
Ram 6 . ——~ c . < . 
7 o 
- — 
¢ ; : & 
P . , — Y ( W ( ya y4 
. ' ¥ ( 4 fe) 
C — -_ 
9 Si , 2 
. Le ¢ 7 
eT <a = 
—y, c a < 4d » f ) O , a | & See 4 atl —+ 
en — a Cait oy Mle 
/ 
) / ) eo 
5 G aw ' orm ~@ , —c ¥-—66 3 7 . Ss? ° 
> | 4 : ) 
— A , 
a ag — 7 Ss Cc ——y re ~ - oc a rz A 
Ps > 
, if 9 ) . ' 
GC 7 a r AF 2 4 / ‘ — €/3s/) 





Tue Grece Warrer, February, 1940 THE REPORTER 


THE MAKING OF A REPORTER 


A heartening story of the persistent endeavor that brought her 
appointment as first woman Supreme Court reporter in New York 





By CHARLES LEE SWEM 
Official Reporter, New York Supreme Court 


NN \ P( I ] M AN N 18 an oft ial reporter SO n Septem De;T I €! tered t isiness “ oo] 


of the Ni w York State S ipreme Court I took the ompiete secrela il course be 
she is a slight girl, with lightish keeping, typewriting, and Gregg shorthat 
brown hair, and eyes also of an indeterminate It was good school; they had good teacher 
shade of brown. She doesn't look like a re and | t subjects. I believe the tuit 
porter at all. She resembles more an attrac was $l2 n thly 1 had to aw the la 
tive co-ed probably doing post-graduate work, months t t « my own little ba 
especially when she dons a pair of glasses and account that ad imulate mn é 
gazes at you with most quizzical mien cream so i imusement money ! 
‘My teachers told me I was very good at 
I AN sure neither ol the exact color oT her hort <il t mu I mv al ovance ] wa 
hair nor of the shade f her eyes, not because never able t : al prizes tor typewrn 
| am insensitive to the minute detdils of fem +n girl tt I really wanted to 
ne attraction, but rather because the in 1 school er, and when | passed the Mo 
pression Miss Pollmann’s eyes make is not on fhee Test I was slightly annoyed to be t 
»f mere color. They are bright, dancing eyes, y t principal that | was now a graduate 
indicating that there is something more b« tt ! a 
nd them than a smear of pigment. F 
instance, u never know as you look at her SHE wa i few weeks less than six 
whether she is thinking how funny you look, et ears of age. with big bows on her 
how silly you sound, or whether she is wor ind vs er ithful appeara 
lering why the judge didn't grant that mo now, pt ked barely out of kind 
tion at the end of the plaintiff's case All irter But a et r a business career! 
u can be sure of is that she is thinking Th lvised me,” she said, “to put up 
something ur, Ww I did reluctantly, with the a 
When she speaks to you, she speaks as fast ola gi Irie? I hated it ecause it mm 
as she writes, which is very rapidly indeed ill my hats too tight « me I wa 
Her ready, frank answers to your questions toa ern on Broadway ilary, SS a we 
trip from her lips almost before you have To my rror. most of my duties wer 
reached the interrogation point. You have the  stenographic, but cor ted chiefly of answe 
feeling at times that she is way ahead of! ing the telephone I ildn't understand t 
you, ar Ss wa patiently you to catc! funny voices at the other end of the wire, f 
Pp I me s ken ver the tel } ‘ nm 
he S the yoman off i eve to t tra tna ) Afte t 
appointed to the New York Supreme ( t | wou t do, that the 
which is a distinction im itself, but I think needed a g “ wasnt airaid of the tel 
a distinction more worthy ot note to every phon I run 1 i 1 obviously was; s 
ambitious young man or woman is the d sconsolat I went back to the 
termined and industrious manner in wh tor another p 
she prepared herself to earn such an appoint I st ta e turned t to be a 
ment tunate ome ‘ owe ( Frida 
¢ t rte t < WAS SeT t y yt hve 
AT the age of fifteen Miss Pollmann was tion, w e not only re ved one dollar 
completing her first year in high school. Her more a week—the munificent wage of $9—1 
ambition, already formulated in her mind, she entered an office where there was definite 
was to become a teacher Then, because of opportunity for education and advancement 
family illness and economic conditions, she “It was a small company 1 worked { 
was forced to quit her academic studies and to’ the president of it and he discovered that | 


earn a living could take his letters satisfactorily He had 
“That summer,” she told me, “it was de- a large vocabulary and 


cided that I should take a business course He was very nice to work for, ar I have 


wrote excellent letters 
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never ceased to consider myself fortunate that 
I was discharged from that first job because 


tel phone 


It 1 gamble is to where you start to 
vork anywa seems to have such 
i great influence future success. Perhaps 

at Ss not tru t i college-bred stu 

t f " | graduate, but I 

w noth ibout isiness or its oppor- 

ul fn reading my edu 
ation was limited My employer was a good 
executive; he built up the initiative of those 
about m, and was generous in his praise of 
y > \ ! 
SO f M Pollmanr ad not even con 
i ireer, but it was in- 
table that om enthusiastic as she was 
! ibility to write 
rthand w tually consider the pos 
bil I i rthand reporter 
tin ed the top at her of- 
é rraphe salary, $40 
i weel ind ther e grew restless for other 
\ t her employer became 
volved 1 1 lawsuit, and when the case 
ume to trial isk f she might go along 
\ the lawye to see what a court 
oks like She went, and, becoming fas- 
inated by the activity of the court reporter 
is he llowed 1 vitnesses with his pen, 
ok ut \ vtebook and attempted to 
ike te S en remained after 
Y to talk to the official reporter; and then 
ind there letermined she would be a re- 
Act 1 that determination, 
é nim , t night classes of a 
1 ( ! it! practice 
In ad erself occupied dur- 
ng the meht that lass did not meet, she 
ecul hool fm , stimony and judge’s 
i " ve é vounger brother 
into dictating them t She also crowded 
n two other class in Latin and English 
in tw irs’ time passed examinations 1n 
t s receiving full high school 
adie 4 em. Her life from then on be 
un a whirlig rthand and a “catch 
ip ! il ti tner subjects she had 
niss 1 scho 


LISTEN to her 


“T reviewed my 


program 
shorthand principles thor- 
bought a shorthand dictionary and 
began practicing in earnest. I used to take 
a notebook and go to lectures. Sunday after- 
went to ‘The Book of the Hour,’ a 
weekly discussion by a famous and learned 
professor, That was of benefit to me in two 
ways, for in addition to the shorthand prac- 
tice I could use his lectures for outside work 


ughly, 


noons I 
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in English, for I had very little time to read 
now. That spring I came across an article 
in the Grecc WRITER pointing to the 
ness of the radio for shorthand practice. | 


useful 


thought it over, then drew ut the $150 left 
in my bank account and bought a radio. | 
began to take dow veeches, sermons, and 
travel talks It was far better than going 
around to lectures and dragging a board along 
to rest my notebo t \bout two months 
atte that | was astonished as well as grat 
ed when both students and teachers in the 
shorthand class commente m the surprising 
jump in my speed. Thus encouraged, | kept 
it up. I gradually f 1 out about books 
with phrases and shortcuts suitable for re 


porting work 


; 


r | ow 
**'TTHAT summer I bought a second-hand 


dictaphone (hand operate for we had n 

electricity in the me and the landlord 
wanted to raise the rent if he put electricity 
in for us). I purchased wax cylinders and 
lictated phrases on them These I ran off 


ver and over till I had 
Then I 


tated 


mastered the phrases 
aved off, 


| redic- 
in different order, and 


them 


had the ylinders s 


them ran 


ff again. Later on | bought a shaving ma 
chine of my own. It was quite hard work 
at first, requiring intense concentration; nor 
was it very pleasant work. It seemed like 
lrudgery at first, but eventually I got to 


like it 
“In the 


fall | 
high school for my 
uurses and in City College night classes for 

dictation. It quite strenuous ; 

ugh school was five nights and City College 
thr week, 


in both 
academic 


registered 


again 


schools 


evening 


shorthand was 


ee nights a but the buildings were 
only six blocks apart and I had fitted the two 

that I had 
get trom one to the other 


the } 


“ SCTIOOILS 


courses 1m, so seven munutes to 
Besides, both of 


home 


were near my . 


It must have been 


anyone came in 
that Anna Pollmann 


reporter 


perfectly apparent to 
with then 
yng to be a court 
mind to do 
her, to determine to do a thing 
was simply to do it 


who contact her 


was g 


She had made up her 
it, and, with 


Listening to her now 
is too apt to 
her type—a girl 
But it 
always 
Too much of it can make Jill, just 
as well as Jack, a very dull girl—and an ill 
and unhappy one 


as she recounts 
think it was 
who revelled in 


her efforts. one 
easy for one of 
work and 


easy and «sit 


in study 
wasnt always wasn't 


pleasant 


“In my second year Latin, the class was 
poorly organized; there were four grades in 
the one period, 2A, 2B, 3A, and 3B. The 
teacher separated us into graded groups, but 
it took her a night and a half to get around 
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to each division. It made me impatient, and 
I decided I could kill two birds with one 
stone: I decided to do both 2A and 2B, work- 
ing with both groups. I kept that up for a 
while, but for once I had taken on too much. 
My long hours of office work in the daytime, 
the ceaseless grind of practice, the rushing 
from school to school, and now trying to 
swallow two terms of vocabulary proved too 
much. I could not sleep. I did not dare be- 
come ill, so I made up my mind that I would 
have to drop Latin. In a burst of tears I in- 
formed the teacher of my decision. I think 
she blamed herself for having let me take 
on the additional work, but I assured her it 
was my own fault. I said a lot of incoherent 
things, I know; I remember telling her that 
I wasn't getting enough work to do in the 
office, and that I was being. paid too much 
for what I did. I kept up the other subject, 
which happened to be physics, as well as my 
shorthand practice and my regular shorthand 
class. It is well that I did so, for that June 
the examination for court stenographer was 


announced,” 


THIS was what she had been preparing for 
and it was vacation time, but not vacation 
time for an embryo shorthand reporter. 

“I immediately made contact with a Su- 
preme Court Reporter who was well known 
for his successful classes. I joined, and | 
think I was his most faithful student, for 
the weather was so hot that the attendance 
dwindled in spite of the incentive of the com- 
ing examination. My instructor very kindly 
lent me many volumes of testimony for addi- 
tional practice outside of class work. I had 
really not been able to get any testimony in 
the City College class. By threats, promises, 
and payments of money, I cajoled my un- 
willing brother into dictating to me four 
nights a week, which was in addition to my 
class work the other three nights a week. 
I also filed application for a test called Grade- 
Four Reporting Stenographer, which called 
for a speed of 175 words a minute. Both 
examinations were given in two parts—a so- 
called preliminary test, and a final test for 
those who passed the preliminary. They 
both came during the hot weather. 

“A few weeks after the preliminary ex- 
amination I received notice to appear for the 
final examination. I had dared to take only 
one week's vacation between examinations, 
and I had lugged my old dictaphone to the 
country with me, so I didn’t get much of a 
rest. However, this was well worth while, 
for I passed both examinations. Curiously 
enough, the lower-rate examination had been 
a little harder, although it was on matter 
more familiar to me, and I was absolutely 
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flabbergasted when I found that I was Num- 
ber One on that list. On the court list I 
was Number Eighteen.” 

A few months later, she was appointed to 
her first reporting position, an official posi 
tion with the New York City government, as 
reporting stenographer, Grade Four. She was 


finally a bona fide reporter 


ONE would think that she would now relax 
a little and rest on her laurels. But if one 
would dare to think so, one would have little 
conception of the energy and the ambition 
of Anna Pollmann. The first thing she did 
after settling down in her new position was 
to hunt up another shorthand class for more 
shorthand dictation, for it seems that there 
werent enough hearings for her to report to 
keep her constantly busy. During this period 
she practiced the entire shorthand dictionary 
of 17,000 words; and tried to secure a transfer 
to another City department where there were 
daily hearings to report And then 


*SQ)NE Sunday, for no particular reason, I 
glanced through the want ads in the New 
York Times and my eye was struck by an 
advertisement for a reporter to take testimony 
in a public law office. I wrote, and to my 
surprise received a reply from the United 
States District Attorney's office. I had never 
known that a Federal District Attorney ex 
isted. I was tried out for the position, and 
a week later was sworn in as Assistant United 
States Attorney, to act as official reporter to 
the United States Grand Jury.” 

As official reporter for this body, she re- 
ported some of the most important proceed- 
ings in the New York City district. She 
found what she had been seeking—an oppor- 
tunity for further study and for further short 
hand practice. he reporting of one investi- 
gation after another kept her busy daily 
writing shorthand, and many nights, as well 
as Saturdays and Sundays also, transcribing 
her notes. But she still made it a point to 
take all the reporting examinations that were 
being held. She received her Certified Short 
hand Reporter degree, and she won the Gregg 
Diamond Medal. She also returned to high 
school to complete her academic education, 
making a class each morning from eight until 
9:45, just before beginning her reporting work 
for the day. And she kept on until she 
finally received her diploma as a graduate. 


SHE had almost reached her goal, but not 

quite. She wanted to become a Supreme 

Court reporter, though every one teld her 

that that would be impossible. No woman 

had ever been appointed to that position; it 
(Continued on page 300) 
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WHo’s WHO IN SHORTHAND SPEED 


A Farmer and a Miller go to town 


Reports Examiner A. A. Bowe 





Mary Farmer Marguerite Mansfeld Morris Miller 





. . | : ; ‘ P ’ 
N replying to our question as to where she (the Diamond Medal) until Monday—and six 
received her stenographic training, Miss clock this morning is my first opportunity 
. ‘ ‘ ) 1? | < 7 ] 7 rT 1 
Mary Farmer lists three schools which she —_ sw 8 erety apologize tor this 
7 . ‘1 " iong delay 
attended—the Huntington (lllinois) High 
. : ‘ ' «ft ’ ' | ] eA rh , ’ 
School, where she first learned shorthand wu M peoy k forwa | ?] 
’ . ; * thir - d te eaten . . r tor 
der Miss Easter; and two in Chicago, Gregg as a GCOnnite Stepp! — 
‘ seo " tur , , | ! 
. point. My first lega t iy I shall remember 
College, where that trainer of experts Miss | . Diol af 
ner - oa +t g after I've reached the century mark, for 
» 4 ve : rude ner 1 vz 1 . \ c ' 
te en ‘ .vans, guided he ip past it was on the evening of Mav 25 that I had 
175-word medal test on to Diamond Medal the good fortune to hit the 200 bull’s eve—a 
ynors, and the Walton School of Commerce, very fitting coincidence, don’t you think? 
where during the evening ' } spring oft “er . . 
" ere during the er 1 in _ I You inquire about my shorthand ‘experi 
the year, Miss Grace Killy, teacher, and her ence’ in high school. I must sadly relate that 
personal friend, gave Miss Farmer “much | had not the slightest thought in the world 
ncouragement and patient helpfulness.’ then of ever delving into the Great Science. | 
Miss Farmer is also a Latin scholar, whic! majored in Art (with writing on the side) 
‘ ' ‘ nm «etoucdied ‘f “hie v% rt nmetitute unt! 
should help her understand the legal phrase- ‘” ‘cas at the Chicago A te une 
1 1 ' ' ' . tf aepression prompted m ' ne wun some 
logy she will meet when she gets into re we a. - ~ my = eB Up 
thing practical, and so Starte with a secre- 
porting work During her attendance at, Ss . ' ‘ 
“ie : . arial course at Gregg College 
Indiana State University she won second b fett , 1 distil 
: . : “IT must truthfully niess that disliked 
place in the State Latin Contest, and the wean : - : te - 
. } 1 shorthand intensely at first and unt I reached 
year previous was up among the leaders. high peed worl 
x > ¥ A 
Like all good shorthand writers that I 
“ae + ter " 7 1 chorth ‘ hat aif 
know about. she likes her tennis, and adds my, that a If — wrth and a bit diff 
to her hobbies badminton vimmin and cult—in fact, I had never in my life staggered 
‘ ? oO 1 al imt¢ swi ] “ and = - . 
' ‘ S» uit of bed at 5:15 o'clock in the morning for 


let alone study! But that’s exactly 
lid. My family howled, but I kept on 
And | have been rewarded I Cal 


! (It's also quite fitting 


Congratulations to the “Farmer” who “went to 
1 in a city! lon’t you think, that I get my first diamond 
. - 
I 


hiking. She must be a happy girl, for she lists 
] 


singing as a hobby, and who but those with 


*heerful dispositions love the lilt of a song? 





town” although she already live 


NOTHER Illinois girl to win the beau ‘In the past four months I have held a 
tiful Diamond Medal is Miss Marguerite secretarial position in the Research Depart 
Mansfeld, of Gregg College, Chicago. She ment of the Chicago branch of an advertising 
wrote such an interesting letter that I think gency. It is fascinating work, embracing a 


“A ridful of subjects. ar ] it’s heen iT excel 


I'll let her tell the story hersel{ < 
apprenticeship. (Last week I took my first 
“An extended Eastern vacation, coupled with conference, and enjoyed it. I know now that I 
the ‘unbusinesslike’ business hours of the ad wouldn't be happy doing anything else but 
vertising game had kept me so terribly busy reporting.) I am particularly interested i 
that I was not able to collect my just deserts recording lectures, or discussions and inter 


' 
ent 








I know 


magazines 


ne r na 
newspapers and 


that all of my technical training should be 
iluable assistance in whatever field I d 


" ( n, cera and painting, which 
i £ p entirely w . ising 
" ip ¢ 1 ) I «¢ yY g in 
y—and moder jazz isionall nn 
iker moments. I studied piano a number 
ears, which, incidentally, helped me t 
gaining typing speed, I'm ire 
And then there’s swimming and sailing 
e waves of our Lake M ga ind ' n 
i1long the shores. Once in a great while | f 
a scissors at dress designing 
“Among the secret ambitions tucked in the 
leep corners of my hope chest are these: 7 
produce and manipulate a company of puppets 
to play a sonata on a harpsichord, and to see 
e world. I got my first big taste on a trip 
to France a Germany when I was 12, and 
iven't lost my appetite since! 
The rathe rdid expressiotr m the at 
tache picture mine, | must confess—a 
ih I'm generally not at all that pessimist 
ibout life it, you see, the photograj 
ad the ence to call me a redhead (which 
ilways made me angry). I’m definitely auburn 
uired and five feet two, without tempera- 
nental ina ns ! 
| should aga like to thank the Gregg 
Publishing Company for granting me a ver) 
wonderful passport. Here’s another girl who's 
going to town’ in a big way!’ 
OW Miss Agnes Gilmore of the New 


can be 


York High School of ( 


students who has 


ommerce 


proud of another of her 


stuck to shorthand until he became a real 
aster of it and has the Diamond Medal fo 
writing 200 words a minute and transcribing 


who also “went t 
employed 


Miller, at 


the Department of ( 


present 
Bureau 


in New 


mmerce, 


Navigati 


who helped him 


Morris Miller has a fine sense of humor 
} s evice ed in the ette nt answer t 
r request f at " it himself. He 
ned t ave ti l ge g a photograph 
it really ks like n. He said 1 have 
ted prvi s alled comn | pl togra 
rs, and, t judg y t results, all I 
led under the photograph was a number to 
ilify me for the Rogues Gallery Other 
ires I have had taken of me look like a 
iwitive m a padded cell But I have a 


notion that he was so engrossed in his game 
past master—that 
y no time to pose for a picture. 


of chess—at which he is a 
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[hey should have snapped him as he was 
winning some of hess prizes! 


Like 





most f the New \ rk boys < s stil 
’ : 
WOTrKING away alt § rtinand § is t be re i 
the next Sunprem rt Report x 
1 atior " , . : 
Mr. Morris Miller's qualifying for a S 
( 1 me 
The Making of a Reporter 
Continued trom page 298) 
' j ; 
Vas ’ ere i T i was AC 
that the precedent ippointing a woma 
su i t ‘ ‘ ectah] ! 
But aga k ‘ the sl 
row eve ‘ ‘ r r < 
irk?) w N what she vante t 
re. whe ( r ! t day she 
k ft _ { Ka ' ) 
. ‘ ¢ ‘ ‘ 1» 
i , Ss i \ 
ile i prece le i i < i i 
vole masi i Wa \ is o! 
eporter Supreme Court of New 
\ 1 ¢ , ‘ ‘ 
l ere Ww i Ww -Tepy eT 
‘ ng a \ t] a TWINKIE 
1 he rown ¢ k stain on } 
re rer i i K eT er arm 
‘ : \ anybody ever 
wht i i a girl couldn't be 
us good a reporter as a ma 
| ny part, I w eT ] what wou 
ve ip i ( t ed t " 
P es t States r a 
Maharaja | i 
Cey iss Pollmann’ 
Key to Miss Pollmann’s Notes 
‘ » 907 
on page 297% 
Q How g ha been a M ‘ f the Cit t 
New York A. 8 D 
q. ¥ 2. 2 M Walk 
Q And « 4 y Iw 
qQ wi ‘ 
YY. B ‘ ! 4 I M oR 
a D , 
y ’ ’ of s or 
ef 4 ( Ma rate A WW I 
a rough estin I ‘ 1 rug 
‘ 100.000 and ‘ I t ~ f 
I fou ‘ : 
I t was a fa t f 
nore . ’ , . as 
Na I ee : f t 
qQ Now 4 Md , 
: cf & f 
I Law hat ’ 
‘ ting Magistra A I i 7 
M ‘ DPD I : 
weer ; 4 € gures 
a ‘ 4 
Q. Ar t jetails of : er by yo 
before the Referee, and ars f the 
I ted Minutes which are Ex ndicating) ? 
A. Yes, sir : 
Q. Where were yo sitting as «a he nth ' 
f December 19327 4 Ir he rict Court 
Manhattar 
Q. When did your tern r tting there begir A It 
began om the 3d, I think I sat there a week, and the ; 
loth I know was a Saturday and my last day At that time 
there seven days «a week. including Sunday and 


we sat 
s 


aturday : 
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O. A. T. Club Prizes—Bronze Pin Awards 


Continued from page 293 








irene Hicher and Cecile Koy Kuth Nase Alvernia Hligt t abet? Knap a Mary “ His 
Holy Angels High School : hices Illinois , \ or ‘ ‘ 
Manchester, New Hampshire j ephinua . 0 ‘ ’ > 

N e Mae Benjamin H . ‘ 1; \ s . M 
Federa Industrial Institu : . uN . a ‘ . 

for Women, Alderson = . ed Hea Purk M 

We Virginia ‘ Stamf 1 «x o> Forres I 

I Coz, High School | 
Harrisburg Missouri! 

Marie Giffelse and Doris 
Achis Presentation of \ ~ 


Mary Academy. Hudson 
New Hampshire 


Therese Vincent, 8t. Louis (). é.. A. Contest Copy 


Academy, Lowell, 





Massachusetts ! I 

Marine Prentice, Consoli@ated ittention and Application Win ‘ 

School, Gillett Grove, lows 

Edith Cranford, Alsbama Va ! hohe . ‘ 
Business Institute, Deestur, ? H M 
Alabama st e ) 2 N ‘ 

B he Morelle and Heles - ? ’ x — wv 7 > , Ble 2 
I allies, St. Clare High . M 
Sct Woonsocket, , ’ 0 
Rhode Island é¢ y 4 xu J 

Ann Evered, Bartley ? «4 
| ne School Superior 4 #) 
‘ * 

Leatrice Sherman, High ( g < a. >» f : 
set Appleton, Wisconsin . , : —t —w eatin ’ : 

t es Buck High School 
Hempstead, New York 9 ‘ * 

Helen Silonina. High School 14 = l . thn ‘ . - a 
\“ rop, Maine - ‘ c ‘ 

Dorothy Kernick and Marion 2 ‘ 

Paddock, High Schoo y s 
Frank! tr New Jersey » = > < New 

Wilma Janss, High School ae I 
Atlanti lowa F ® \ I o's 

Lorna Aase High School - ) 

Ker t Minnesota » os = > & >» < 
nstance Murdock, St 
Mary's Commercial Sel ‘ «? 
Hartfor Connecti 
R Revers and Betty < ~> é ~ ‘ / y 
Dona Mercyburst 
( é Erie Pennsylvania 

‘ Martin, High Scho 2 i 

it, Tennessee . " < . “ x 
» Strachan, Little 
Fiower School, Spokane in 
“ gtor a 
Fabhrenwald, = « . — , . 
! ate Conception 
i sc hoe Elmburs ) 
s 
: aiken Oe 3 d ox - 27 « 
I Sc hoc Ironton. O 
~ N s Blue Me a ) , . 
‘ Bive Mountair 4 ° « a..4 ; o 
“ 7 c ~ 
e Marsha and } A 

M KR eyer, 8 . ? ¥ 

Commercial Scho < ’ an ‘ < 4 4 A 

} tucky 
M Cook, Hig yy 

I s. Tex ) 

I School of P “/ oO cor 
N M . 0 

Beck s t > bd ® 
. ‘ 5 Sout os f P 
I I yivania "J - 
I ‘ Rutt . 

I High Scho . — _ = 
New Hartford, lowa - 

Rt ary Clancy and Mildred / 4 
Schumacher, Sacred Heart s { Higt 
Con School, Chicago, 6“ .«§ ¢ >> 2 ‘ ) « 7 ' 

I ’ . 
Anna 8&8 van and Heloise . s 
Keane Academy of the , ‘ - " 
acre Heart. Fall River ‘ d, ¢- s~ Rena Kn 
Massa ‘ J > 
High School uv 
Sunrise, Wyoming — . ,  —_ 4 Continued mn page 302 
Pi 
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0. 


Com 
New 


Chmela, Centra) 
mercial High School 
York, New York 

Elizabeth Ritonya, St 
Joseph's School, Omaha 
Nebraska 

Loulsea Shryock, 
Bchool, De 
Dakota 

Virginia Ruckwardt, 
Central High School, 
Butte, Montana 

Gertrude Burkart 
Chaney, Notre Dame 
School, Hamilton, Ob! 

Julia Allard and Victor 
Juskevicus, Business 
College, Nashua 
New Hampshire 

Murie! Greer, High School 
Fredericton, New Brume- 
wick, Canada 

Audrey de Castro, & 
Academy, Cristobal, 
Canal Zone 

Donna Bhaner, High School 
Lyman, Nebraska 

Audrey Bishop, High School 
Warrenton, Virginis 

Edith Jane Lewis, Collier 
High School, Wickatunk 
New Jersey 

Mary Dominick, Judson 
College, Marion, Alabama 

Mildred Barr and Amelia 
Koliba, Catholic Girls’ 
High School, Philadelphis 
Pennsylvania 

Agnes Monahan, St 
the Cross School, 
Clty, New Jersey 

Barbara Morrow, Altoons 
School for Secretaries, 
Altoona, Pennsylvania 

Berta Gonzalez H. Colegio de 
Santa Ines, Manizales, 
Dpto., Caldas, Colombis 

Russell 8S. Colby, High 
School, Brunswick, Maine 

Margaret Schlosser, Sacred 
Heart School, Durand 
Wisconsin 

Kita Geissler, Marquette 
Institute, Chicago, Hilinois 

Huguette Folsy, lresentation 
of Mary Academy, Hudson 
New Hampshire 

Angeline Fournel, 
Angela's Convent, 
Quebec, Canada 

Beatrice Hendrickson, Central 
High School, Hancock, 
New Jersey 

Barbara Phinney, Mount 
Saint Vineent, Halifax, 
Nova Scotia, Canada 

Carl Kleentrup, Holy 
High School, Latonis, 
Kentucky 

Karl Maddy, Thomas 
Jefferson High School, 
Council Bluffs, lowa 

Charisie Meeks, High School, 
Albuquerque, New Mexico 

Kisie Pahman, Central High 
School, Flint, Michigan 

Alberta Johnson, Franklin 
Public School, Boise, 
Idaho 

Therese Laurin, 
High School, 
Massachusetts 

Dorothy Hammon, Academy 

Names, 

Maryland 


Doris 


High 
Bouth 


adwood, 


Girls 


Agnes 
Hixt 


and 


Mary's 


Paul of 
Jersey 


Saint 
Montreal, 


Cross 


St. Joseph's 
Lowell, 


of the Holy 
Silver Spring. 
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Josephinum 
Chicago, Ili 


Kathleen Steder, 
High School 
nois 

Robert Flynn, Saint Joseph 
High School, Le Mars, lowa 

Joseph Nelson, Saint Alphons 
us Commercial High School 
New York, New York 


Dorothy Koelln. ACE Business 
School, Bogota, New Jersey 

Doris Salisbury, Norton 
Community High School 
Norton, Kansas 

Marinus Van Boven, College 
of Commerce, Kenoshs 
Wieseconsip 


QO. G. A. Membership Test 


Fixing the Blame 
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Awards 


Margaret West 
Marysville 

Oeell Sowell, High School, 
Humboldt, Tennessee 

Dorothy Blatter, Theresa Gen 
sert, Jean Lucas, and Mar 
jorie Murray, Saint Martir 
Commercial School, Chicago 
Illinois 

Dorothy Cassady, Mercy High 
School, Chicago, Illinois 

Dorothy Frost, Rosenthal! 

Sehool of Commerce, Colum 

bia, Missouri 

Iiian Migneault. Sacred 

Heart High School, Law 

rence, Massachusetts 

Carl Alello, Wisconsin State 
Reformatory, Green Bay. 
Wisconsin 

Helen Bavuerlein 
Glose, Saint 
ness School, 
York 

Ruth L. Diller. The 
Business Institute, 
Falls, New York 

Dorothy Wagner, High & hool 
Liberty, New York 
Maxine Foss Beacom (Col 
ese, Wilmington, Delaware 

Lillian Levine, High School 
Fredericton, New Bruns 
wick, Canada 

Clara Dufries, Hill College 
Woonsocket, Rhode Island 

Irma June Wurzel, High 
School, Yakima, Washingtor 

Elizabeth Doiny, Senior Hich 
School, Johnstown, Pennsy! 
vania 

Geraldine Camp. George W 
Brackenridge High Schoo! 
San Antonio, Texas 

Dorothy Maliszewski, Saint 
Stanislaus High School, 
Milwaukee. Wisconsin 

Justine Elizabeth Leonard 
Saint Peter's Commercia! 
School, Baltimore, Mary!and 

Roselyn Bennington and Anne 
Piegiiese, Saint Peter's 
Commercial School, Belle 
ville, New Jersey 

Faye Batley, Bethesda Chevy 
Chase High School, Beth 
esda, Maryland 

Ariena Beckley, Lebanon Bus! 
ness College, Lebanon, 
Pennsylvania 

Claire L. Burke 
ity High School 
Massachusetts 

Rosemary Bette, Saint Mary's 
Commercial School, De 


High Schoo! 


Kansas 


Grace 
Bus! 
New 


and 
Mary's 
Buffalo 


Kelley 
Niagara 


Holy Trin 
Rosbury 


troit, Michigan 
Virginia Koessier, Saint 
Scholastica, Chicago, I!!! 
nets 
Mary Hagopien and Barbera 
B. Jackson, Punchard Hixch 
School, Andover, Massactu 
setts 
Mavis Harney, The Convent 
High Sehool, Saint Kitts 
British West Indies 
Rita Papini and Artella Car 
berry, Institute of Notre 
Dame, Baltimore, Maryland 
Joseph Groban, Beck Bust 
ness University, Columbus 
Onblo 


Thelma Mistler Holy Cross 


High School, Latenia, 
Kentucky 

Helen DeGoursey, St. John 
Commercial Schoo! New 
Haven, Connecticut 
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RUBBER 


A Few Simple Facts 


Reprinted by permission from a series of advertisements published by the Bank of New York in the New York 
City sewspapers and the leading national magazines 
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To the Ladies 


From “Clement Comments” 
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A Self-Service Letter Box 


Latest innovation in Postal Service offered 
by PITNEY-BOWES 
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“°“A Bird in the Hand” 


A Story Written for Use with Chapter Twelve of the Manual 


By DAISY M. BELL 
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Brief-Form Letiers 


For Use with Chapters One and Two of the Manual 


From “Brief-Form Drills” by Edith V. Bishee 
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Brief-Form Letters 


For Use with Chapter Three of the Manual 
From “Brief-Form Drills” by Edith V. Bisbee 
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Principal Cities Outside United 


Italics indicate foreign spelling ; * indicates former name 
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Traffie Regulations, 1900 Style 


From a release prepared by the W.P.A. Writers’ Project, New York City 
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STALEMATE sean: 


By Arthur Train 


* With the author's acknowledgment to Dean Wigmore 
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How to Get Along with Yourself 


From “Health, Hygiene and Hooey,” by Dr. W. W. Bauer 
(Copyright, 1938, Bobbs-Merrill Company, publishers) 
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Aetual Business Letters 


Bank Correspondence 
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